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1. Registration

Using the URL “https://bentham.manuscriptpoint.com/”, the registration page
appears.

@ The user can register by submitting the form given on the right side of the page as
shown in Fig (1). All the fields are mandatory.

@ You can also view “User Manual” or watch “JMS video” tutorials as shown in Fig (1).

MPS C N

Powered by Eureka Forgot your password?

—

Special Features Get Started... Its freel

First Name
* Online Manuscript Processing
" g Last Name
» Online Peer Review
» Content Plagiarism Checker Y Email address

« Alerts and Notification

Password

» Manuscript Tracking

- - I'm not a robot

By clicking on Register Now, you will get registered with JMS
Now you have to search your field related Journal and start
submitting your submissions.

Forgot your password?

JoumalsDirectory Al A B CDEFGHIJKLMNOPQRSTUVWXY?Z

Fig (1)
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2. Signing In

Enter the “E-mail” and “Password” in appropriate fields and click on the “Sign in”
button as shown in Fig (2).

Special Features L [ Get Started... Its freel
First Name

« Online Manuscript Processing &
Last Name

* Online Peer Review .

« Content Plagiarism Checker Email address

« Alerts and Notification pr—

v
* Manuscript Tracking
™
I'm not a robot el

| Userbanue 8
Fig (2)

[
/

After signing in, the dashboard appears as shown in Fig (3). On the top right corner,
there are some features which are mentioned below.

3. Search Bar -

The status of any manuscript can be tracked by inserting the title, reference
number or author’s name (the first name or last name is required) in the search field
on the top of the page as shown in Fig (3).

*Note: The user should be online

4. Logout I

To exit the system, click on the “Logout” button as shown in Fig (3)
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M PS Title, Refrence Number or Author Name.

Powered by Eureka

Welcome to Dashboard Author / Dashbord

Author Name
&)

O Userputl ASSOCIATE AUTHOR SUBMISSIONS
& Dashtiosid Journal Reference No. Date Title Action
& New Submission No Submission
& Messages

& Support

& UserManuais NEWLY SUBMITTED ARTICLES
Joumnal Reference No. Date Title Action

No Submission

AWAITING REVISION

No Submission
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5. The User Dashboard

After “Login”, the user Dashboard appears. Through this Dashboard, the user can
track his/her manuscripts status such as: Associate Author Submissions, Newly
Submitted Articles, Awaiting Revision, Incomplete Submissions, and Rejected
Submissions as shown in Fig (4).

® ASSOCIATE AUTHOR SUBMISSIONS: Through this option, the Associate Author can
track his/her manuscript in which he/she has been assigned as an associate.

*Note: A co-author who submits the manuscript on behalf of the author is the
Associate Author.

Any user can submit a manuscript on behalf of the author.

@NEWLY SUBMITTED ARTICLES: Through this option, the user can view his/her
newly submitted manuscripts.

® AWAITING REVISION: This option gives details of articles requiring revision as
suggested by the “Cross Verification Department” or EIC. Revisions are categorized
into three types

@ QC revision: This revision is invoked by the QC department during plagiarism
checking. At times, similarities are found in the article with another author’s article or
with some other article by the same author. In this case, the author can submit the
revised file by clicking on the “Continue” button indicated by the arrow.

(b) Review revision: At the time of Review, the reviewer recommends changes in the
manuscript which have to be addressed by the author, followed by submission of the
revised manuscript. By clicking on the “Continue” button, the author submits the
revised manuscript file after making changes, along with the rebuttal letter.

© Pre-revision: “Pre-revision and Continue” decision taken from the EIC proceeds
the submission for author’s revision. After EIC’s decision, the author can resubmit the
revised file by clicking on the “Continue” button as indicated by the arrow.

@ INCOMPLETE SUBMISSIONS: The user can view his/her incomplete submissions
and can continue manuscript submission by clicking on the “Continue” button
indicated by the arrow.

® REJECTED SUBMISSIONS: The user can view his/her submissions declined by the
EIC in this section.
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MPS

Title, Refrence Number or Author Name.
Powered by Bentham

a Sadia Ahmed Welcome to Dashboard Author | Dashboard

©  UserPoral 2 ASSOCIATE AUTHOR SUBMISSION

% Dashboard Sedie
W' dew Subusion Journal Reference No. Date Title Status
M Ho Submission
= Nolifications. Showing 0 fo 0 of 0 entries Previous | Mext
& Support
&) UserManusls
NEWLY SUBMITTED ARTICLES,
Show 5 v entries Search
Journal Reference No. Date Status
CHEM BMS-CHEM-2018-2 20180307 test Awaiting for Eic Initial Approval
CHEM BIMS-CHEM-2018-1 2018-0307 test 33 Awaiting for Eic Initial Approval
CAR EMS-CAR-2018-59 2018-0307 fdg Avraiting for Eic Initial Approval
CAR EMS-GAR-2018-57 2018-03-07 test sub Awaiting for Eic Initial Approval
CAR BIMS-CAR-2018-56 2018-0307 fest sub Awaiting for Eic Initial Approval
Shoviing 110 5 of 6 entries Previous n 2 | Hext
AWAITING REVISION @
Search

I sttus

CAR BMS-CAR-2018-73 20180317 testmanu @ Awraiting Revision

CAR BMS-CAR-2015-72 2018-0317 test author @ QC Revision Awaiting
CAR BMS-CAR-2018-58 2018-0307 1st1 @

Showing 110 3 of 3 entries Previous - Next

INCOMPLETE SUBMISSIONS,

/| Reference No. || Date Title
CHEM 2018-0307 test manuscript
BIOLSCI 20180307 tesi22
CAR 2018-03-07 empty

CHEM 2018-03-07 testr m + Continue

Showing 110 4 of 4 entries Previous - Next

Mo Submission

Copyright 2018 @ JMS
if you have found any system related bug, feel free to repert Here..

Fig (4)
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6. New Manuscript Submission Process.

In the Dashboard, on the user’s portal, in the left panel, there is an option “New

Submission “.

Step 1: Click on the “New Submission” to start the submission as shown in Fig (5).

M PS Title, Refrence Number or Author Name...
Powered by Bentham
a Sadia Ahmed Welcome to Dashboard Author | Dashboard
L]
O Userportdl ASSOCIATE AUTHOR SUBMISSIONS
% Dashboard Show 5 v entries Search:
B New St si
o Journal Reference No. Date I Title Status
3 Meosmages No Submission
xRl Showing 0 to 0 of 0 entries Fre ted
a Support
&  UserManuals
NEWLY SUBMITTED ARTICLES
Show 5 v entries Search:
Joumnal Reference No. Date 1f Ttle Status
CHEM BMS-CHEM-2018-2 2018-03-07 test Awaiting for Eic Initial Approval
CHEM BMS-CHEM-2018-1 2018-03-07 test 33 Awaiting for Eic Initial Approval
CAR BMS-CAR-2018-59 2018-03-07 fdg Awatting for Eic Inifial Approval
CAR BMS-CAR-2018-57 2018-03-07 test sub Awaiting for Eic Initial Approval
CAR BMS-CAR-2018-56 2018-03-07 test sub Awaiting for Eic Initial Approval
Showing 110 5 of 6 entries Previous n 2 Next

Fig (5)

Step 2: After clicking on the “New Submission” option, the page shown in Fig (6)

appears. To find the most relevant journal, please insert appropriate keyword to
facilitate search and click on search button to proceed further to the page shown in
Fig (6) and click on “Start Submission” button to start your submission process as

shown in Fig (6).

*Note: Relevant journals can be searched by entering appropriate keywords in the

search field as shown in Fig (6)
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To find the most relevant journal, please insert appropriate keyword to facilitate search.

Type keyword cos

Search Results: cos *

— Current Organic Synthesis

urre
Organic Synthesis ISSN: 1570-1794 (Print)

Current Organic Synthesis publishes in-depth reviews, original research articles and letter/short communications on all areas of synthetic
organic chemistry i.e. asymmetric synthesis, organometallic chemistry, novel synthetic approaches to complex organic molecules,

organic chemisiry. The frontier reviews provide the current state of knowledge in these fields and are written by experts who are
internationally known for their eminent research contributions. The journal is essential reading to all synthetic organic chemists. Current

developments in key fields of organic synthesis.

&4 Leave a Message

Fig (6)

eISSN: 1875-6271 (Online) b

carbohydrates, polymers, protein chemisiry, DNA chemistry, supramolecular chemisiry, molecular recognition and new synthetic methods in

Organic Synthesis should prove to be of great interest to synthetic chemists in academia and industry who wish to keep abreast with recent

Step 3: A window appears as shown in Fig (7a), which gives information about the
submission options. Select the “Manuscript Submission” option and click on the “Save

and Continue” button to proceed to the page shown in Fig (7b).

*Note: “Manuscript submission in any Thematic Issue” option facilitates submission
of a manuscript in a specific hot topic. The hot topic code (provided by the Guest Editor

via Email) has to be inserted to proceed further.

New Submission

Please select the submission option :

' Proposed Abstract

'® Manuscript Submission /

'~/ Manuscript Submission in any Thematic Issue

Cancel Save & Continue

Fig (7a)
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Step 4: The following steps assist in complete submission of a manuscript.

4.1: On the “New Submission Details” page as shown in Fig (7b.1), provide the Article
Type, Article Title, Abstract, and Keywords as shown. All the fields are mandatory.
You can also add multiple funders’ on this page. Once it is done, please click on the
“Save and Continue” button to proceed to “Author Tab”.

*Note: Title should not be more than 250 characters.
*Note: Abstract should not be more than 550 words.

*Note: Add multiple keywords with ”,” separated. (Minimum 6 keywords allowed).
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MPS =

Powered by Eureka

Title, Refrence Number or Author Name....

ﬂ Author Name.

i),/ ®omee

@  UserPortal
% Dashboard
& New Submission
& Messages

2 Support

& UserManuals

New Submission Details
Encountering difficulties ? Contact Editorial Office for assistance

Submission Details Authors

LUErEmy Current Organic Chemistry
i

(Current Organic Chemisiry)
ISSN (Print): (1875-5348 )
ISSN (Online): (1385-2728 )

Instructions for Authors:  View

Article Type: Review Article v

Author

File Uploading Preview and Submit

Dashboard

Enter Title:

Test Submission for author's tutorial
Not more then 250 charachters.

Enter Abstract:

rrergrgdfgerterewrfg

Not more than 550 words

() ) 0 (03 (3 (30 30 £33 )

add multiple keywords with , separated. (minimum 6 keywords allowed)

Open Access Discount: @

SEARCH FUNDER NAME ¥

E-Institutes of Shanghai Municipal Education Bl nsert Aviards

© Add More

add multiple awards with , separated.

Copyright 2020 © JMS

Cancel Save & Continue

if you have found any system related bug, feel free to report Here.

Fig (7b.1)

@ You can search the funder’s name by inserting the funder name in the search
field and you can add one or more funders name by clicking on the “Add
More” button or remove the funder name by clicking on the remove name
as shown in the fig (7b.1).
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If you are selecting the article type as a “Research Article”, then you must

define the structure abstract as shown in Fig (7b.2)

M P S — Title, Refrence Number or Author Name_
Powered by Eureka

Author Name New Submission Details Author | Dashboard
E; ®onine Encountering difficulties ? Contact Editorial Office for assistance
@  UserPoral
53 Dashboard Submission Details Authors File Uploadir Preview and Submit

& New Submission

& Messages

& support Current Organic Synthesis
(Current Organic Synthesis)

ISSN (Print): (1570-1794)

ISSN (Online): (1875-6271)

& userManuals

Instructions for Authors:  View

Article Type: Research Article M ¢

Enter Title: Test Submission for report writing

Not more then 250 charachters.

Enter Abstract: Test Submission for report writing . Test Submission for report writing, Test Submission for report writing, Test
Submission for report writing, Test Submission for report writing, Test Submission for report writingTest
Submission for report writing Test Submission for report writing,

Not more than 550 words

Enter keywords: =151 ] (it | = | i

add multiple keywords with , separated. (minimum 6 keywords allowed)

Open Access Discount: @

STRUCTURED ABSTRACT ¥

Aims: lorem ipsum dolor

Background:  jorem ipsum dolor

Objective: lorem ipsum dolor
— P
Method: lorem ipsum dolor
P
Result: lorem ipsum dolor
P
Conclusion: lorem ipsum dolor
#
Other: lorem ipsum dolor

SEARCH FUNDER NAME ¥~

Search Funder Name

© Add More

add multiple awards with , separated

Cancel Save & Continue <

Copyright 2020 © JMS.
if you have found any system related bug, feel free to report Here..

Fig (7b.2)
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On the “Submission Details” tab, click on the “Save and Continue” button to
proceed to the page shown in Fig (7c).

On the Author tab the information of the author and co-author is inserted here. To
find an already registered author, enter his E-mail address in the search field as
shown in Fig(7c) and then press the search button. The system will automatically fill
the information fields. To add a new author, fill the information fields and click on
the “Add Author” button as shown in Fig (7c), please click on the “Save and
Continue” button to proceed to “File Uploading” tab.

*Note: It is necessary to make one author as the Principal Author to proceed further.
To do so, please check the below mentioned field while adding the author.

| Mark this user as a principal author for editorial comespondence

@ Email highlighted in the red shows the principal author as shown in Fig (7c)

@ You can type email to search for already registered author as shown in Fig
(7¢)

® It is compulsory to mark one author as a principle author as shown in Fig (7c)

@ You can add multiple authors by clicking on this button as shown in Fig (7c)

® Click on save and continue button to proceed with the submission as shown
in Fig (7c)

*Note: Once you click on “Save and Continue” , A pop-up will appear displaying
a message that after this stage no author information can be added as
shown in Fig (7c.1)
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M P S = Title, Refrence Number or Author Name_

Powered by Eureka

Author Name New Submission Details Author / Dashboard
.

I~

@ UserPorial

Submission Details File Uploading Preview and Submit

2§ Dashboard
AR WA WA WA WA WA WA WA WA WA WA W W
& New Submission o

& Messages My Author List

& Support
mm ke s e e E-mail _
& UserManuals

[~] Sarah biclogist Harvard University, Biomedical Engineering

(smitn@abe_com ) is a principal author for editorial correspondence.

Find already registered author with the system, use author's email address to add in your author list

«— 0

smith@abc.com Q Search

Add Author/Co-authors

First Name * Sarah Last Name * Smith
Email Address = smith@abc.com Field of Expertise * biologist
ORCID @ eg : 0000-0001-9227-8488

Note:If you don't have ORCID then Click Here to get Register yourself.

Mark this user as a principal author for editorial correspondence. 4_ @

Institution / Organization

Institution * Harvard University Department * Biomedical Engineering
Address cambridge USA Country * Select Country v
City * Phone

“—0

0 — [

Copyright 2020 © JMS.
ﬂ if you have found any system related bug, feel free to report Here..

Fig (7c)

Warning !

Please ensure that you Nave provided the cormect detai's of all the authors in the manuscript and in
the copyright form. You will not be able to modify this information later.

m Close

] eave a Message

Fig (7c.1)
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4.2: On the “Author tab”, click on the “Save and Continue” button to proceed
to the page shown in Fig (7d). On the “File Uploading” tab, upload the
manuscript/abstract, drag and drop the file on “Drop file here to upload”
section or select the files from the desktop by clicking on the same option. A
window appears where appropriate file types can be selected like “manuscript,

image, supplementary, tables etc.” and then click on the “Save” button as
shown in Fig (7d).

@® From here you can select the appropriate file type from the drop down box.

@ After selecting the file type click on “Save” button to upload the files.

® From here you can upload the files by clicking and browsing for the files or
simply drag and drop the files in here.

@ After uploading the files click on this button to continue your submission.

M PS — Title, Refrence Number or Author Name_

Powered by Eureka

& Author Name New Submission Details Author / Dashboard
@ Online

@ UserPortal
% Dashboard
Select uploaded file type

B New Submission

o Messages Mote: select appropriate file type against your file, e.g. for main file: Manuscript, for figures: Figure.

& = =]

& UserManuals abstract.docx

Graphical Abstract

copyediting manuscript docx

Picture1 jpg @

Picture2 jpg

Manuscript

Figure

Figure

Copyright 2020 © JMS

if you have found any system related bug, feel free to report Here..

Fig (7d)
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The arrow shows the uploaded files as shown in Fig (7e) with their types. Once the file

is uploaded, click on the “Save and Continue” button, the “Pre-review and Submit”
tab appears.

@ At this stage you can “Delete” the wrong uploaded files and re-upload as shown in
Fig (7e).

M PS Title, Refrence Number or Author Name

Powered by Eureka

t Author Name New Submission Details Author | Dashboard
0
©  Userportal Submission Details Authors File Uploading Preview and Submit
% Dashboard
U WA VA WA WA WA WA WA WA WA WA W W WA W W W W W W W
& New Submission
& Messages
& support
1 Picture1.jpg Figure 13-01-2020 Author Name -
& UserManuals
2 Picture2 jpg Figure 13-01-2020 Author Name -
3 apstract docx Graphical Abstract 13-01-2020 Author Name -
4 manuscript 1 old.doc Manuscript 13012020 Author Name Deete
/ Total Files: 4
Drop files here to upload
‘Save & Continue <
Copyright 2020 © JMS.
n if you have found any system related bug. feel free to report Here.

Fig (7e)
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4.3:
On the “File Uploading” tab, click on the “Save and Continue” button to proceed to
the page shown in Fig (7f).

On the “Preview and Submit” tab,

@ All the information that has been filled previously can be viewed on this page. As
shown in fig (7f)

@ You can also fill the copyright form on the same page as shown in fig (7f).
You can proceed further by clicking on “Save and Continue” button.

®After filling the copyright form it is mandatory to click on “l Agree” button in order
to proceed further. You can also edit the copyright form by clicking on “I Disagree”
button as shown in fig (7f.1)

@ The Quick track option in this section offers the option of fast publication. The
payment info and the payment form details can be viewed from the “View Quick
Track Info” as shown in Fig (7f.1).

® Click on the link to download the fee form as shown in Fig (7f.1)

® Finally, click on the “Finish” button to complete the submission as shown in Fig
(7f.1).

*Note: On clicking the “Finish” button, a confirmation window [as shown in Fig (7g)]
appears for the quick track option.
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MPS

Pawared by Eureka

Authar Name
&

@ UserFortal
1 Dashboard
B New Submesion
= Mossages

& Support

& User Manuais

Title, Refrence Number or Author Name

New Submission Details Adthor | Dashbaard
Encountering diffiullies ? Coniact Edilorial Offce for assistance

Submission Details Authors File Uploading Preview and submit

Submision Type

Review Attcle

Title

Test Submission for report writing

Abstract

Test Submission for report wiiting , Test Submissian fof report writing Test Submission for report writing Test Submission for (eport wiiting, Test Submission for report wiiling,Test Submission for
report wrilingTest Submission for report writingTest Subrmission for report writing

Koyword

cancer.drug lung, T fever respirotary

Structured Abstract

xyz tost umergxolva.com wiawf)

(umer@olva.com ) is a prineipal author for editorial correspendence.

Files
wm I WL UpicadDate Mpieaded By
1 manuseript 1 old doe Manuseript 16:01-2020 Author Name

e

Click here to download Fee Farm

15 the Work

ikely to be of particular interest to pharmaceutical or bistechnology compa

ves O no

CONELIGTS OF INTEREST
Conflicts of Interest arlse when authors, reviewers, or ediiors have Interests (such as financial or personal Interests) that are not made clear and that may influence thelr judgment on the content of
their work. Authors and editors who suBMIt work for publication with Bentnam Science are required 1o disclose and acknowledge all forme o financial SUPPOTt reIAting 10 the Work ta be published, ai
commercial or financial Involvement that might present an appearance of a conflct of interest In respect of the work, and all agreements relating to sponsorship of any ressarch pon which the work
s based

Are there any actual, or potential, conflicts of interast?
vEs O no

LANGUAGE AND EDITING:

Does Assignor require assistance in having the English grammar and style of the Work checked and improved by Bentham Science?
YES © NO

If Yes, Bentham Science will provide a quate for this.

us EMPLOYEES | CONTRACTORS:

1.Was any Author a US government employee when the Work was created?
© ves © No

(1 Yes, the relevant Authors must each axecute and submit to Bentham Sciance, using Bentham Science's form latter, the supplemental terms applicabla 1o the Authar )
2. Was Author an indey

nt contractor to the US government when the work was ereated?
vEs O no
(Yes, the relevant Author/s must each execute and submit to Bentham Science, using Bentham Sclence's form letter, the supplemental terms applicable to the Author )

SCHEDULE 3: PUBLISHING

TITLE OF SUBSCRIPTION JOURNAL(S): Current Organic Synthesis
Open Access Plus’ Option I 1he Assignor also wishes 1o have the Work made available on an apen access basis, the Work shall be made avaiable on an open
access basis, by Bentham Science, under the terms of he Creative Commons Atribulion 4.0 Intermational Public License CC-BY 4.0,

subject to 1he payment of a one-off Fee of [ 1210 USD].

Doss the Assignor 3is0 fequire sLCN "open access” publication, and agree o pay the appicable Fee in accordance with the terms

below?
© ves O No
ANIMATED VIDEO: Animated Abstract Option:

The Animated Abstract Fes, payadle In respect of the publication by Bantham Science of the Work in the sbove stated journal is in
accordance with the terms below.

Tha Assignor may elect (subject to the payment of a ane-off fea of  US§1,400 and providad that Bentham Science shall remain
axciusively entitied o expioit the Work on & commerc al basis a5 Bentham Science deams i, acting in its 0le discretion) to require
Bantham Sciance to make the Work available an an “opan ascess” basis via e-journal publication for all to view and download in
accordance with the terms of Creative Commons Licanse CG BY-NC-ND 4.0 - Aftrioution-NonCommerc al-NoDervatives 4.0
Intornational

Assignor hereby recuests such “open access” publicaion of the Animated absiract and agrees 1o pay the applicable Fee in accordance
with the terms below

The Fea shail be paic initally with & USS 500 advance payment on giving the Publisher th instruction 10 start wark on he Animated
Absiract, and U SS 900 (Enalish language edition) or  US$ 1400 (Foreign language ediion) on completion of the Animated Abstract

Save and Continue

Copyright 2020 ® JMS.
if you have found any system related bug, feel free to report Here.

Fig (7f)
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M PS = Title, Refrence Number or Author Name .

Powered by Eureka

Author Name New Submission Details Author / Dashboard
& ® Cniing Encountering difficulties ? Contact Editorial Office for assistance
©  UserPortal >
3 Dashboard Submission Details Authers File Uploading

B New Submission

& Messages
Submision Type
& Support
Review Article
& User Manuals
Title

test submission by omer (24-01-2020)

Abstract

test submission by omer (24-01-2020)

Keyword

dsgsdg, sdgsgds., dgsdg,

Structured Abstract

Authors
Sarah Smith smith@abe com biologist

( smith@abc.com ) is a principal author for editorial correspendence.

Files

mm File Type Upload Date Uploadad By
1 abstract docx Graphical Abstract 24-01-2020 Author Name

2 ipt.doex i 24-01-2020 Author Name
3 Picture? jpg Figure 24-01-2020 Author Name
4 Picture2 jpg Figure 24-01-2020 Author Name

Click here to download Fee Form. @

View Copyright Letter

E A ©

Quick Track Publication

‘You may wish to avail our new fast publication services called QUICK TRACK which allows urgent publicaion of those papers that the authors feel require rapid publication.

1) Would you like to avail quick track ?

View Quick Track Info

Click here to download Quick Track Payment form,

®

Copyright 2020 © JMS.
if you have found any system related bug, feel free to report Here..

Fig (7f.1)

&4 Leave a Message
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This is to confirm that you are opting for the option of Quick Track Publicatien. Please note that this is a
charged service and you hereby confirm that you accept to pay these charges on the acceptance of your
manuscript for publication.

Fig (7g)

@® Once a new submission is submitted successfully, it appears on the dashboard in
the “Newly Submitted Articles” section as shown in Fig (7h).




Page |22

M PS — Title, Refrence Number or Author Name

Powered by Eureka

E; Author Name Welcome to Dashboard Author / Dashboard
@ Onlina

©  UserForal ASSOCIATE AUTHOR SUBMISSIONS

% Dashboard Show 5§ v entries Search

B New Submission

Joumal Reference No. Date Title Status
& Messages
No Submission

E Support

Showing 010 0 of 0 entries ous | Next
& user manuals

NEWLY SUBMITTED ARTICLES @

Show 5 v eniries Search:

TJL BMS-TJL-2020-10 2020-01-13 Test submisison 12345 Awaiting for Eic Initial Approval

Showing 1 to 1 of 1 entries. Pravious - Next

AWAITING REVISION

Show 5 v entries Search

No Submission

Showing 0 to 0 of 0 entries Previous Next

INCOMPLETE SUBMISSIONS

No Submission

REJECTED SUBMISSIONS

No Submission

Copyright 2020 @ JMS.
n if you have found any system related bug, feel free to report Here...

Fig (7h)
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7. Awaiting Revision

On the User Dashboard page (Fig 4), click on the “Awaiting Revision” tab to proceed
to the page shown in Fig (8)

This section gives details of all the articles requiring revision as suggested by the
“Cross Verification Department” or EIC.

Three types of revision are undertaken by the author:

(@ Awaiting QC revision: For the similarities found in an article during plagiarism
checking, the author makes desired changes in the article or some missing
information. Submits the revised file by clicking on the “Continue” button as shown
in Fig (8).

(® Awaiting Author’s revision: At the time of Review, the reviewer recommends
changes in the manuscript, which have to be addressed by the author followed by
submission of the revised manuscript. By clicking on the “Continue” button, the
Author submits the revised manuscript file after making changes along with the
rebuttal letter.

© Pre-revision: At the time of initial submission, the EIC either accepts the
manuscript or suggests revision before the manuscript is proceeded for reviewing.
By clicking the “Continue” button, the author uploads the revised manuscript
which is then forward for reviewing.

AWAITING REVISION

CAR BMS-CAR-2018-73 2018-03-17 test manu @ Awaiting Revision

CAR BM3-CAR-2015-72 201M8-0317 test author QC Revision Awaiting

Awaiting Pre-Revision

CAR BMS-CAR-2015-58 2018-03-07 tst 1 @

Showing 1 to 3 of 3 entries

Fig (8)
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7.1 Awaiting QC revision

Clicking the “QC Revision Awaiting” section marked as ‘@) ‘in the “Continue” button

in the ‘Awaiting Revision’ section on Fig (8), a summary page appears as shown in Fig
(9a).

@ View the abstract by clicking on the “View Abstract” button.

@ The author can be made an associate by clicking on the “Associate” button so that
he can keep a track of the manuscript.

® The author’s affiliation details can be viewed by clicking on the “Details” button.
@ Click on the “Download” button to download the files.

® By dropping the revised manuscript file in “Drop File Here to Upload” section, a
window appears as shown in Fig (9b). Here, it is compulsory to select the file type as

‘manuscript’ from the drop-down list and click on the “Save” button as shown in Fig
(9b).

® It is mandatory to drop the revised manuscript file.
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Select uploaded file type

Fig (9b)

After uploading the revised file, “Confirm Submission” button appears as shown in Fig
(10), click on the “Confirm submission” button to confirms the uploading of the
revised submission.

*Note: Fig (10) is the lower section of Fig (9).

Files Upload

Drop files here to upload

Cilick on Cenfirm Submission button to submit your files Confirm Submission

Fig (10)
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Once you click on “Confirm Submission” button, a message appears as shown in Fig
(11) and click ‘Ok’.

successfull Thank you for submitting the Revised Version.

] Ok

Fig (11)




Page |28

7.2 Awaiting revision

By clicking on the “Continue” button in the “Awaiting Revision” section marked as ®
in the “Awaiting Revision” page in Fig (8), a summary page appears as shown in Fig

(12a).

@ View the abstract by clicking on the “View Abstract” button.

@ The author can be made an associate by clicking on the “Associate” button so that
he can keep track of the manuscript.

® The author affiliation details can be viewed by click on the “Details” button.

@ Click on the “Download” button to download the files.

® By dropping the revised manuscript file and rebuttal letter in “Drop File Here to
Upload” section, a window appears as shown in Fig (12b) and Fig (12c). It is

compulsory to select the file type as “Manuscript” and “Rebuttal letter” from the
drop-down list and click on the “Save” button as shown in Fig (12b) and Fig (12c).

® It is mandatory to drop the revised manuscript file and rebuttal letter.
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Select uploaded file type

Nnan Chat M

Fig (12b)

Select uploaded file type

Files Types

Book1.xlsx Rebuttal Letter M
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Fig (12c)

By clicking on the “Confirm Submission” button as shown in Fig (13) finally confirms
the revised submission.
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MPS — Title, Refrence Number or Author Name.

Powered by Bentham
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Fig (13)

By clicking on the “Confirm Submission” button, a message appears as shown in Fig
(14) and Click “Ok”.

successfull Thank you for submitting the Revised Version.

] Ok

Fig (14)
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7.3 Pre-revision

By clicking on the “Continue” button in the “Awaiting Pre-revision” section marked
“(©)"” in the “Awaiting Revision” page in Fig (8), a summary page appears as shown in
Fig (15a).

@ View the abstract by clicking on the “View Abstract” button.

@ The author can be made an associate by clicking on the “Associate” button so
that he can keep a track of the manuscript.

® The author’s affiliation details can be viewed by clicking on “Details” button.

@ Click on “Download” button to download the files.

® By dropping the revised manuscript file in “Drop File Here to Upload” section, a
window appears as shown in Fig (15b). Here, it is compulsory to select the file

type as manuscript from the drop-down list and click on the “Save” button as
shown in Fig (15b).
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Select uploaded file type

Anan Chat @&

Fig (15b)

Clicking on the “Confirm Submission” button as shown in Fig (16) confirms the
uploading of the revised submission.

MPS —

= Title, Refrence Number or Author Name..

Powered by Bentham
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Fig (16)

By clicking on the “Confirm submission” button, a message appears as shown in Fig
(17) and click “Ok”.
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successful! Thank you for submitting the Revised Version.

/ 0Ok

Fig (17)

8. Support

In case of any query/suggestion, you can use our online support system to create a
ticket. Our Support department will reply as soon as possible. To generate a new ticket,
@ Click on the “Support” option given on the left panel as shown in Fig (18), “Open a
New Ticket” section appears as shown in Fig (19).
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Fig (18)

8.1 Open a New Ticket

As shown in Fig (19).
@ The desired “Help Topic” can be selected, which leads to “Ticket Details”.

@ The details can be provided in the “Ticket Details” section.
@The file can be uploaded by clicking on the “Choose file” link or drag and drop the file.

® The “Reset” button clears all the boxes and gives a reset option.
@ Clicking on the “Create Ticket” button, a new ticket is generated.
® To cancel the ticket, click on the “Cancel” button.
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Fig (19)

By clicking on the “Create Ticket” button marked as ‘@’ on the page in Fig (19), the
ticket panel appears in this section as shown in Fig (20), which gives the following
options

@ View the ticket number.

@ View the information about the ticket and user.

® Send the reply.

@ Print the page by clicking on the “Print” button.

® Clicking on the “Edit” button, to edit the given details.
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By clicking on the “Ticket” tab on Fig (20) the tab shown in Fig (20a) appears. A specific
ticket can be searched by entering the ticket number indicated by the red arrow
marked as ‘O’.

Clicking on the “Search” button displays all the tickets. Open tickets can be viewed by
clicking on the “Open” link as shown in Fig (20a) indicated by the red arrow marked as
‘@’, or closed by clicking on the “Closed” link as shown in Fig (20b) indicated by the red
arrow marked as ‘®’.

Open Ticket: Open ticket means that the question has not been answered or the

issue has not been resolved.
Closed Ticket: Closed ticket means that the team has resolved the issue related to
the question.

SUPPORT CENTER s s | Tkets 1) -Sign o
Support Ticket System
£ Support Center Home o Open a New Ticket |l Tickets (1)
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Fig (20a)
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Fig (20b)




